Request for Reassignment
Hart-Ransom Union School District
Classified Staff Members

In order to request a reassignment to an opening in your current classification, complete
this form and submit it to the district office within five days of the posting of position.

Date of Request Submittal:

Name:

Current Assignment(s):

Requested Reassignment:

Please answer the following question. You may attach additional pages if necessary.

Why do you desire to make a change to the requested assignment?

Employee Signature Date

Please note: If you are interested in a vacancy that is not in your current classification, you
should complete and submit the Internal Application for Classified Vacancy form within five days
of the posting of the position.
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